 [image: image1.jpg]N

AsianArtsAgency





Digital Marketing Officer - Application Form

Application No.

	Please Note:

	1. You are strongly recommended to read all enclosures before completing this application form.

2. This form should be completed in black ink, typed or word processed.

3. Additional sheets may be attached wherever necessary - these should be attached securely.

4. Applications received after the closing date will not normally be considered.

5. C.Vs will not be accepted for this application. All candidates must answer the question on page 2 and provide the information set out on pages 3 and 4.

6. The closing date for this post is 5pm, Sunday 25th June 2017.



	Personal Details

	Title, e.g. Mr/Mrs/Ms:
	Address:



	Name:


	

	
	Post Code:

	E-mail address:

National Insurance Number:


	Daytime phone:


	Evenings/Weekends phone:


	Please describe the experience, knowledge and skills you would bring to the post. Why would you like to use that experience to work with Asian Arts Agency? Please make particular reference to the job requirements described in the job description and person specification. You may continue on a separate sheet or use a word processor to answer this question.




	Education, Training, Qualifications  Please give relevant details, including those gained overseas:

	Secondary School/College

University
	Dates
	Qualifications gained-

Subject and level e.g. GCSE
	Grade
	Date

	
	From
	To
	
	
	

	
	
	
	
	
	

	Membership of Professional Organisations
	
	
	


	Current Employer or Last Employer

	Job Title:

	Responsible to:
	Date Appointed:

	Employer’s Name:
	Present Salary:

	Employers Address:
	Present Grade:

	
	Other Benefits:

	
	Post Code:
	Notice Required or Date Left:

	Brief Description of Duties:




	Other Employment

	Employer
	Job Title
	Grade/Salary

Per annum
	Dates

	
	
	
	From
	To

	
	
	
	
	

	General Information:
Are you related to a Board member of Asian Arts Agency or any of their employees?

	Yes (
	No (
	If ‘Yes’ please give details

	Have you been convicted of a criminal offence (other than motoring offences and spent convictions)

	Yes* (
	No (
	*If ‘Yes’, please give details in a sealed envelope marked with your name.


	Do you need a work permit to be employed in the UK? 

	Yes    (                                                            No   (

	If you already have a work permit, when does it expire? 

(please note that your current work permit may not be valid for this post)


	Referees: Please give details of two people who are prepared to act as referees for you. One of these should be your present employer (or most recent) employer or, if you have just left full time education, you should give details of your course tutor. References will only be taken up for applicants selected for interview, and you should ensure your referees are in a position to respond promptly.

	Name:
	Name:

	Position Held by Referee:
	Position Held by Referee:

	Organisation:
	Organisation:

	Address:
	Address:

	
	Post Code:
	
	Post Code:

	Telephone:
	Telephone:

	May we contact prior to interview? Yes ( No(
	May we contact prior to interview?      Yes ( No (


	I confirm the details in this form are correct - Signature:                                               Date:




Please return to:

Asian Arts Agency

Royal Oak House

Royal Oak Avenue

Queens Square

Bristol

BS1 4GB

Or email to: jobs@asianartsagency.co.uk 

To ensure prompt consideration, returned applications should reach us by no later than the closing date and time shown on the front of this form. Late applications will not be considered.

	Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application, the information will be used in the administration of your employment with us. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds or in other ways as permitted by law.

By signing the application form it will be assumed by Asian Arts Agency that you agree to the processing of sensitive personal data, (as described above), in accordance with Data Protection law.
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